
EasyChair – Upload full paper 

How to Upload Full Paper on Conference 

with EasyChair 

 
1. Go to EasyChair conference webpage: https://easychair.org  

2. If you already have an EasyChair account, then use your User name and Password to log 

in.  

3. After you successfully log in to your account, it will show you all the roles you have for this 

conference.  

 

Figure 1: Conference list with author role 

 

4. Click the role of the author according to the conference you are taking, and then click view 

on submission list or click My Submission->Submission Number on top menu. 

 
Figure 2: Submissions List 
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EasyChair – Upload full paper 

5. On the paper detail page, to upload the full paper click the Update file menu on the top 

right menu.  

 
Figure 3: Upload Full Paper 

 
 

6. Click Choose File button to attach full paper file, then click Submit button.  

 
Figure 4: Submit Full Paper 
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