How to Upload Full Paper on Conference
with EasyChair

Go to EasyChair conference webpage: https://easychair.org

If you already have an EasyChair account, then use your User name and Password to log
in.

. After you successfully log in to your account, it will show you all the roles you have for this
conference.
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To view all your roles, click on "All roles".

To access any other EasyChair feature, use the main menu.
Your recent EasyChair roles are shown in the table below. Click on a
Conference 1 Role
COMFEREMNC

Figure 1: Conference list with author role

role to access it.

4. Click the role of the author according to the conference you are taking, and then click view
on submission list or click My Submission->Submission Number on top menu

c CONFERENCE (author)
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My Submissions for CONFERENCE

Using the submission author environment you can view or manage your submissions to CONFERENCE
Mote that new submissions are disabled.

To view or update your existing submission click on the correspending "view" icon.

Additional information about submission to CONFERENCE can be found at the CONFERENCE Web page.

Questions about submissions can be sent to the conference contact emails admin@conference.com.

Please note that if you do nothing (not even click on the menu) for more than two hours, your session will expire and you will have
to log in again.
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Figure 2: Submissions List
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5. On the paper detail page, to upload the full paper click the Update file menu on the top
right menu.

My Submissions COMNFERENCE CFP'-j Mews | EasyChair

Update information

Update authors
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If you want to change any information about your paper, use links in the upper right corner.

For all questions related to processing your submission you should contact the conference organizers.
Click here to see information about this conference.
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6. Click Choose File button to attach full paper file, then click Submit button.
Update a File for Submission 146

Use the form below to upload or update a file for your submission.

To delete the file, use the rightmost column.

- — . Current
File Admissible file extensions . Delete
version

Paper. Upload your paper. The paper must be in doc format (file Word open XML document
extension .doc or .docx) (extension docx) E,T; *
Choose File 4 chosen Word document {extension doc)
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